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Thank you for downloading our GDPR sample documents. We have included several policies or 
templates from the published version so that you can assess the format, style and quality of the 
materials before purchasing. Whilst the sample documents are in a PDF format with some pages or 
sections removed for copyright purposes, the published bundle contains all the below documents 
which are provided in a Word format, making them fully customisable. 
 

CONTENTS FOR GDPR DOCUMENT TOOLKIT 

1. Toolkit Guidance Document 
2. GDPR Implementation Plan 
 
3. GDPR Templates Folder 
3.1 Consent & Withdrawal Templates 
3.2 Consent Checklist 
3.3 Employee GDPR Communication Summary 
3.4 Employee Privacy Notice Template  
3.5 GDPR Compliance Statement Template 
3.6 Information Audit 
3.7 Legitimate Interests Assessment Template  
3.8 Privacy Notice Template 
3.9 Privacy Notices Register 
3.10 Processing Activities Register 
3.11 Processor Agreement Template 
3.12 Processor Notification Template 
3.13 SAR Response Templates 
 
4. GDPR Documents Folder 
4.1 Data Breach Incident Form 
4.2 Data Breach Policy & Procedures 
4.3 Data Protection Policy & Procedures 
4.4 Data Retention & Erasure Policy (inc. Retention Register) 
4.5 Data Protection Officer (DPO) Responsibilities 
4.6 International Transfer Policy 
4.7 Subject Access Request Procedures 
 
5. Checklist & DPIA Folder 
5.1 Complaint Handling Checklist  
5.2 DPIA Assessment Templates  
5.3 GDPR Checklist (Excel) 
5.4 GDPR Checklist (Word) 
5.5 DPIA Procedure 
5.6 Information Security Checklist 
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6. Complaint Handling Folder 
6.1 Complaint Handling Form 
6.2 Complaint Letter Templates 
6.3 Complaint Log 
6.4 Complaint Policy & Procedures  
 
7. Information Security Folder 
7.1 Access Control & Password Policy 
7.2 Asset Management Policy 
7.3 BOYD & Remote Access Policy 
7.4 Clear Desk Policy 
7.5 Email Usage & Archive Policy 
7.6 Information Asset Register 
7.7 Information Security Policy 
7.8 Secure Disposal Policy 
7.9 Anti-Virus & Malware Policy 
7.10 Firewall Policy 
7.11 Business Continuity Plan Template 
 
8. Risk Management Folder 
8.1 Risk Management Policy & Procedures 
8.2 Risk Mitigating Action Plan 
8.3 Risk Register 
 
9. Staff Documents Folder 
9.1 Employee Training Record  
9.2 GDPR Test Papers 
9.3 Skills Gap Analysis Template 
9.4 Training & Development Plan Template 
9.5 Training & Development Policy 
9.6 Training Feedback Form 
 
10. Supporting Document Folder 
10.1 Audit & Monitoring Policy 
10.2 Supplier Due Diligence Questionnaire 
10.3 Business Due Diligence Questionnaire 
10.4 Compliance Monitoring Document 
10.5 Due Diligence Checklist 
10.6 Due Diligence Policy 
10.7 Employee Due Diligence Questionnaire 
10.8 Individual Due Diligence Questionnaire 
10.9 Meeting Minutes Template 
10.10 Outsourced Functions Register 
10.11 Outsourcing Policy  


